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PersiameHT padoThl 0011ero cCOOpaHust pA0OTHHKOB
MAJOY nerckuii cag a.AJieKceeBKa

1. O01mMe moJI0KeHu st
1.1. Hacrosmuii periaMeHT pa3paboTaH B COOTBETCTBHM C DenepalibHbIM 3aKOHOM

o1 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®eneparuu», yctaBom MAJIOY
JCTCKUH caj 1. AJICKCEeBKaA.

1.2. PernmaMeHT yCTaHABJIMBACT MOPSIOK OPTaHU3AIMH JICATECILHOCTH OOIIETo COOpaHus
pabotarkoB MAJIOY nerckuii can a.AnekceeBka (fqanee — oOpa3oBaTesibHas OpraHu3aIus).

1.3. OOGmee cobOpanue  pabOOTHHKOB  SBJISETCA  IMOCTOSHHO  JCHCTBYIOIIUM
KOJUIETHAIbHBIM OpPTaHOM yIpaBlieHHs 00pa3oBaTelbHOW OpraHu3anuu. B coctaB oOmiero
cobpanuss paOOTHMKOB BXOMIT paOOTHHWKH, JMJII KOTOPBIX paboTa B 00pa3oBaTeIbHOM
OpTaHu3alluy SBJISIETCS OCHOBHOM.

2. Opranmszanusi padoTbl 0011ero COOpaHus PA0OTHUKOB
2.1. [TepBoe 3acemanue oOmiero coOpaHusi paOOTHHUKOB TOCJE €r0 CO3JaHHs, a TaKKe
IepBOE 3acejaHue HOBOTO cOCTaBa 001ero coopanus pabOTHUKOB CO3BIBACTCS PYKOBOIUTEIEM
o0pa3oBaTeIbHOM OpraHu3aIuy He mo3aHee 7 (cemMH) pabouyux THEW IMOocie CO3/IaHus OOIIero
cobpanus paOOTHUKOB WJIM M30paHUsi HOBOT'O COCTaBa 00IIero coopanusi pabOTHUKOB, KOTOPBIi
BEJICT 3ace/IaHue 10 U30paHus mpeaceaaTens oomero coopanus paboTHUKOB.
2.2. PykoBoscTBO 00muM coOpaHneM paOOTHHKOB OCYIIECTBIISICT IMPEACEeaaTelb.
Benenne mpotokonoB oO0miero coOpaHuss paOOTHHUKOB  OCYIIECTBISIETCS  CEKpPETapeM.
[Ipencenarens u cexkperaphb 00IIero coOpaHus paOOTHUKOB BBIMOJTHSIOT CBOM O0SI3aHHOCTH Ha
00IIIeCTBEHHBIX HaYaIax.
2.3. [Ipencenarens:
- OpPra"u3yeT ACATEIHHOCTH OOIIEro COOpaHus;
- uHQOpMUpPYET UWIEHOB oOImero coOpaHusi O TMPEACTOSANIEM 3aceaHuUd B TOPSIJIKE,
npeaycMoTpeHHoM yctaBoM MAJIOY nerckuit can 1. AjekceeBKa U HACTOSIIIUM PETIIaMEHTOM;
- Opra"u3yeT MOJATOTOBKY W IIPOBEACHHE 3aceIaHus,
- OIpeaeIsieT IOBECTKY 3aCE/IaHMS;
- KOHTPOJUPYET BBHIMOTHCHUE PEIICHHI.
2.4, 3acemanusi o0mero coOpaHusi pabOTHUKOB TMPOBOASTCS C MEPUOJAUYHOCTHIO,
ycranoBieHHOM yctaBoM MAJIOY netckuii caa 1. AnekceeBka.
2.5. 3acenanus obuero coOpanus pabOTHUKOB MOTYT IPOXOAUTH B (popMe KOH(epeHII-
CBSI3H.



2.6. Ha 3acemanust obOmero cobpanust paOOTHUKOB MOTYT OBITh  TPUTJIAIICHEI
MPEICTAaBUTENN YUpPEIUTENs, OOIIECTBEHHBIX OpraHMU3aliii, OpraHoB MYHMIIMIIAJIBLHOTO
Y TOCY/IJapCTBEHHOI0 YIpPAaBJIEHUA U Jpyrue mauna. Jluma, OpurialieHHbIE Ha 3acellaHue,
MOJIB3YIOTCSI MIPaBOM COBEIIATENBHOTO T0JIOCA, MOTYT BHOCHUTH HpPEIJIOKEHUS W 3asBJICHUS,
Y9acTBOBATh B 00CYXJICHHH BOIIPOCOB, HAXOAAIIUXCSA B UX KOMITCTCHITHH.

2.7. Pemenusi, nmnpunsAThle Oo0mMM  coOpaHueM  paOOTHUKOB B COOTBETCTBUU
C 3aKOHOJIaTEIbCTBOM H B MpEJesiax CBOMX MOJHOMOYMM, 00s3aTeNbHBI A BCEX PaOOTHUKOB
o0pa30BaTeIbHON OpraHU3alUu.

2.8. Pemenuss oOmero coOpaHusi paOOTHUKOB MOTYT COAEpXkaThb MOPYYEHUS,
oOsi3aTenbHble 711 UCIHOJHEHUsT BceMH pabOTHMKaMU 00pa3oBaTeIbHOM OpraHu3aluu
Y PEKOMEHJIallMU yYacTHUKaM 00pa30BaTeIbHOro Mpoliecca.

2.9. Pemiennst  oOmiero cobpanusi paOOTHUKOB  JIOBOJSTCA  JIO CBEIICHUSI  BCEX
3aMHTEPECOBAHHBIX JIUIL HE MO3/Hee 7 (ceMu) pabounXx JHEH MOCie MPOIIEIIIero 3aceIaHusl.
2.10. [Ipencenarens OTYUTHIBACTCS O JNEATENBHOCTH OOIIETOo coOpaHusi paOOTHUKOB
Ha 3aceJJaHuM 00111ero coopanus pabOTHUKOB HE pPeke OJHOTO pas3a B TOJI.

3. Ilopsiaok co3bIBa 0YEPEAHOr0 001Iero coOpanusi padOTHUKOB
3.1. Pemenue o MpPOBEACHWM OYEPEIHOTO OOIIET0 COOpaHWs pPaOOTHUKOB IMPUHUMACTCS
npejacenareneM o0mero coopanus pabOTHUKOB, KOTOPBIN OMpeesieT:
IpoIIeIypy MPOBEICHMS;
TIOBECTKY 3acellaHMs;

JaTy, BpEMsl i MECTO MTPOBEIICHHUS;

- [epeYeHb MATePUANIOB JUIS MPEABAPUTEIHLHOTO O3HAKOMIICHHUS YIEHAMH OOIIEero coOpaHus

pabOTHHKOB, a TAK)KE MOPSAIOK TAKOTO O3HAKOMIICHUS;

- TIOPSIIOK TOJIOCOBAHUS IO BOIPOCAM MMOBECTKH: OTKPBITOC, TAHOE UITH 3209HOE;

- WHBIC BOMPOCHI, HEOOXOAUMBIE IS TOATOTOBKHU TIPOBEICHUS 00IIero coOpanus pabOTHUKOB.
[Ipencenatens  oOmiero  coOpaHUss  paOOTHUKOB — COTJIACOBBIBACT  C PYKOBOJHMTEIEM

0o0pa3oBaTeIbHON OpraHu3aly JaTy, BpPeMs W MECTO MPOBEIACHUS OYEPETHOTO 3aceAaHUs

ob1ero coopanusi pabOTHUKOB.

3.2. [Ipencenarenp, cekperapp o0mero coOpaHuss paOOTHUKOB WM  JIMIIA,

UX 3aMCHSIONINE, YBEJIOMIIIOT WICHOB 00IIero coopanus pabOTHUKOB O JaTe, BPEMEHHU, MECTE

MPOBEJICHUS W TIOBECTKE 3acelaHus He Mo3aHee 4eM 3a 7 (cemb) pabouux JHEH 10 JaThl ero

MIPOBECHUS.

3.3. Pemenne o mpoBeneHnn ouyepeaHOro OOIEero coOpaHus PaOOTHHKOB BpyYaeTCs

qjieHaM 00111ero coOpanusi pabOTHUKOB JIMYHO WJIM HAMPABISETCS MOCPEACTBOM SJIEKTPOHHOMN

WIM WHOM CBS3U, OOECIEUMBAIOIICH AyTEeHTUYHOCTh I[I€PEaBaeMblX U MPUHUMAEMBIX

COOOIIIEHUH U UX JIOKYMEHTAJIbHOE TIOTBEPKICHUE.

3.4. JloToTHUTENBbHBIE TIPE/UIOKEHHSI B IMOBECTKY 3acelaHusi O4YepeHOro OOIIero

coOpanusi pabOTHUKOB MOTYT OBITH BHECEHBI WIEHaMH OOLIero coOpaHus paOOTHHUKOB B CPOK

He To31Hee YeM 3a 3 (TpH) pabodux JHS J0 AaThl €ro MPOBEICHUS.

4. TIlopsinok co3piBa BHEOUYEPEIHOr0 001ero coopanusi padOTHMKOB



4.1. Co3bIB BHEOUEPEIHOT'O OOIIEro coOpaHusi pabOTHUKOB OCYIIECTBIISCTCS B ClIydasx,
npeaycMoTpeHHbix ycraBom MAJIOY aetckuii can 1. AnekceeBka.

4.2. [Ipemioxenue o co3bIBE BHEOUEPEIHOTO OOIIEro cOOpaHusi paOOTHHKOB JIOJKHO
COJIepPXKATh:

- apryMEHTHpPOBaHHOE OOOCHOBAaHHME HEOOXOIAMMOCTH IPOBEJCHUS BHEOUEPEIHOTO OOIIEro
coOpaHus pabOTHHUKOB;

- TPOEKT IMOBECTKH 3aCEeIaHMUS;

- TpearnoyiaraeMyto 1aTy BHEOUEPEIHOTO 00IIero coopanusi pabOTHUKOB;

- TMepeueHb UHUIIMATOPOB MPOBEJACHUS BHEOUEPEAHOTO OOIIEro cOOpanusi pabOTHUKOB.

4.3. [IpemnoxkeHne O cO3bIBE  BHEOUEPETHOTO  00Omero coOpaHWsi — MepemaeTcs
HETIOCPEACTBEHHOTO B KaHIESPHUIO 00pa3oBaTeNbHON opraHuzainuu He noszanee 10 (aecstu)
pabouux OHEW [0 JAaThl MPEANoIaraéMoro BHEOYEPEIHOTro oOIero codpaHus paOOTHUKOB,
B Cllydae €CJIM WHHIIMATOPOM BHEOYEPETHOrO0 OOIIero coOpaHus pPaOOTHUKOB SBJISCTCS
HE TpejiceaaTelNb 00ero coopanrs pabOTHUKOB.

4.4, [Ipencenarens, cekperapb 00mero coOpanuss paOOTHUKOB WM  JIMIIA,
WX 3aMEHSIONINE, YBEIOMIISIOT WICHOB 00IIero coopaHusi pabOTHUKOB O BHEOUYEPETHOM O0IIEeM
coOpaHuy pPabOTHUKOB IyTEM BPYYCHHUS WM HAMpPaBICHUS TOCPEACTBOM JJICKTPOHHOW WIIH
WHOM CBSI3M TPEUIOKCHUS HWHUIMATOPOB BHEOYECPETHOrO OOIIero coOpaHus, a TakkKe
YBEJAOMJICHHUS O JaTe, BPEMCHHM, MECTE M TOBECTKE 3ace/aHus He Mo3aHee 4YeM 3a 3 (Tpu)
pabouux JTHS 10 TaThl €T0 MPOBEICHUS.

4.5. [Ipencenarens oO6miero cobpanusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOAMTEIEM
0o0pa3oBaTeNbHON OpraHM3aluu JaTy, BpeMsl U MECTO TPOBEACHUS BHEOYEPEIHOTO OOIIETro
cobpaHus pabOTHHUKOB.

4.6. JIOTIOTHUTENBbHBIC TIPEUIOKEHUST B MOBECTKY 3acelIaHusl BHEOUYEPETHOTrO OOIIero
cobpanus paOOTHUKOB MOTYT OBITh BHECEHBI UjeHaMHU OOIIero codpaHus paOOTHHKOB B CPOK
He To37Hee YeM 3a 3 (TpH) padouux JHS J0 JaThl €T0 MPOBEACHUS.

5. JlokymeHTamusi 0011ero coopaHusi paGOTHHKOB
5.1. 3acemanus obiiero coopanusi pabOTHUKOB 0OPMIISIIOTCS MPOTOKoJIaMHu. [IpoTokom
3acemaHusi 001ero cobpanusi pabOTHUKOB COCTaBIISIETCS HE Mo3aHee S (msaTH) pabouynx THEH
MOClIe €ro 3aBepIieHUs B JABYX OK3EMIUISIpax, TMOAMKUCHIBAEMBIX €ro Mpejceaareaem
U CEKpETapeM.
5.2. [Ipotokomn COCTaBIISCTCSA B COOTBETCTBHUHU C o0IMMH TpeOOBaHUSIMU
JICIONPOU3BOJICTBA,  YCTAHOBIEHHBIMH B O0pa30BaTENbHON  OpraHM3alii, C yKazaHHeM
CIIEIYIOIIUX CBEJICHUN:
- KOJIMYECTBO pPAOOTHUKOB, MPUHSABIIMX Y4YacTHE B 3acCelaHWU, OTMETKa O COOJIIOJICHUU
KBOpYMa;
- KOJIMYECTBO TOJIOCOB «3a», «IPOTHUB» M «BO3JECPIKAICS» IO KAKIOMY BOIPOCY MOBECTKH
3ace/laHus;
- pemieHue odmero coopanusi pabOTHUKOB 1O KaXKIOMY BOTIPOCY MOBECTKH 3acCEIaHusl.
Hywmepanust mpoTokosioB o01iero coopanusi pabOTHHUKOB BEIETCS OT Havaja y4eOHOro rofa.
5.3. B caydyae oOHapykeHust OmHOOK, HETOYHOCTEH, HEIOCTOBEPHOTO M3JIOKECHHUS
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(hakTOB B MPOTOKOJIE 3acenaHusi oOmiero coOpaHus pabOOTHUKOB UJIEHBI OOIIEro coOpaHus
pabOTHHKOB BIpaBe TpeOOBaTh OT MpeaceaaTeNsi €ero Hu3MeHeHus. B cBowo ouepenb
npeacenaTeNb 00s3aH MPUHITH MEPHI IO BHECEHUIO B IPOTOKOJI COOTBETCTBYIOMINX W3MEHEHHH
Y YTOYHEHHM, a Takke cJlielaTb COOTBETCTBYIOLIEE COOOLIEHUE Ha CIEAYIOIEM 3aceJaHuu
o0uiero coopanusi pabOTHUKOB, BHECS TAHHBIM BOIIPOC B €r0 MOBECTKY JHSI.

5.4. OpuruHaisl TPOTOKOJIOB XPAHATCA B KaHIEISIPUU 00pa30BaTeIbHON OpraHU3aluu.

5.5. K nporokony mnpuxnaneiBaioTcs Bcd HHGMOpManus U MaTepUalbl, a TaKKe HWHBIE
JOKYMEHTBHI, KacaloIruecs peIeHusl.



